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1.0 Purpose 
Lowood State High School believes that all students are supported to demonstrate their personal best. 
Summative assessment items are the measurable moments in students’ work that demonstrate their learning. 
This policy details the responsibilities surrounding summative assessment for all students and all subjects at 
Lowood State High School. For more information regarding how assessment framework is supported in Years 
7 to 10 please visit: https://education.qld.gov.au/curriculums/Documents/k-12-curriculum-assessment-reporting-
framework.pdf  

 
2.0 Principles of Summative Assessment 
Teaching, learning and assessment are grounded in the principles of academic integrity and excellence. 
Assessment can include any examination, practical demonstration, performance or product that allows 
students to demonstrate the objectives as described by the syllabus. 

High quality assessment is characterised by three attributes: 
• Validity – through alignment with what is taught, learned and assessed. 
• Accessibility – so that each student is given opportunities to demonstrate what they know and can do. 
• Reliability – so that assessment results are consistent, dependable or repeatable. 

 
3.0 Whole School Expectations (All Students) 
Students are expected to: 

• Engage in learning  
• Submit all assessment on or before the due date  
• Produce work that can be authenticated as their own 

 
Accessing and Understanding the Policy 
The Assessment Policy is available on the school website under the Curriculum tab within the Junior Schooling 
and Senior Schooling pages. Hard copies are available upon request from the relevant Head of Department or 
Head of Senior Schooling. The policy is explicitly communicated to students within their classes to ensure 
understanding of expectations. 
 
Expectations for Engagement and Achievement 

• All students are expected to strive to achieve their personal best in every subject. 
• In Years 7–10, this includes building strong learning habits and consistent effort across all subjects.  

https://education.qld.gov.au/curriculums/Documents/k-12-curriculum-assessment-reporting-framework.pdf
https://education.qld.gov.au/curriculums/Documents/k-12-curriculum-assessment-reporting-framework.pdf
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Due Dates & Communication 

• Assessment schedules are provided by Week 4 each semester  
• Task sheets include checkpoints, drafts and final due dates  
• Dates are also communicated through unit planners and class reminders 

 
4.0 Supporting student achievement 
Students are supported through the assessment process using a number of strategies. The following strategies 
may be used to assist students in completing assessment to the best of their ability: 

• Scaffolding of tasks – this may include: 
o breaking a complex task, learning experience, concept or skill into discrete parts 
o modelling thought processes required to complete parts of an assessment instrument 
o pre-teaching vocabulary specific to the subject and assessment instrument 
o questioning to develop students’ conceptions, describe interpretations or challenge opinions that 

inform a response 
o showing examples of responses and demonstrating the match to performance descriptors and 

the mode of response required 
o using visual frameworks or graphic organisers to plan responses. 

• Check Points / Draft Due Dates are a series of due dates which show evidence of assessment 
progress. Drafting is a key checkpoint. Types of drafts differ depending on subject, e.g. written draft, 
rehearsal of a performance piece, or a product in development. A copy of the student work/feedback will 
be stored as evidence of student achievement in the case of illness or misadventure, or non-submission 
of a final copy. 
Check Points/ Drafting Due Dates may: 

o be detailed on student task sheets 
o be used to monitor student progress 
o be used to establish student authorship 

• Feedback on student progress is provided throughout the learning cycle. Feedback is used as a guide 
by teachers to assist students to reflect on and improve their own work. Formal, written feedback will 
only be provided once per assessment item – eg on a maximum of one draft of each student’s 
response. 

 
Support strategies used by staff during the learning cycle will not: 

• lead students to pre-determined answers 
• give students direct information or answers 
• tell students what to write  
• edit or correct all grammar, spelling, punctuation and calculation mistakes 
• allocate a mark 
• compromise the authenticity of a student response 
• introduce new ideas, language or research to improve the quality and integrity of the student work 
• or interfere with students’ ability to independently demonstrate their knowledge and understanding of the 

relevant criteria 
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5.0 Managing Assessment, Absences and Extensions (Years 7–10) 
 
Planned Absences 
Where a student has a planned absence, it is expected that they take responsibility for ensuring all assessment 
requirements are met. Drafts must be submitted before or during the absence, and final assessment must be 
submitted on or before the due date. If a final submission is not received, the draft may be used as evidence of 
achievement. 
 
For examinations, students must make arrangements with their teacher to complete the exam prior to the absence. 
 
Unplanned Absences (Illness or Misadventure) 
Where a student is absent due to illness or an unexpected event, supporting documentation must be provided. In 
these circumstances, the extension process applies. 
 
Extensions  
Extensions may be granted where a student is unable to meet an assessment due date due to illness or unforeseen 
circumstances beyond their control. Applications must be supported by appropriate documentation (e.g. medical 
certificate) and submitted on or before the due date through Student Reception. Applications submitted after the 
due date will not be approved. 
 
Extensions will not be granted for: 

• Planned absences (e.g. holidays, sporting events)  
• Unplanned absences without the appropriate documentation 
• Matters that could have been avoided  
• Teacher-related issues  
• Situations within the control of the student or parent/carer 

 
Assessment During Suspension 
Assessment requirements remain in place during suspension. Students are expected to submit drafts and final 
assessment on or before the due date via email or through the school office. Where a final response is not 
submitted, the draft may be used as evidence of achievement. 
 
If an examination is scheduled during a period of suspension, it must be completed on or before the due date. This 
will be facilitated by the Head of Department, House Dean or Deputy Principal. 
 
Non-Submission of Assessment 
Failure to submit assessment is treated seriously and will be followed up by the school. 
 
Where a draft is not submitted, this will be recorded in OneSchool as Refusal to participate in the program of 
instruction and referred to the relevant Head of Department for follow-up. 
 
If a student fails to submit any response to an assessment, and there is no other evidence of student work, 
‘Not-Rated’ (N) will be entered on the student’s academic report. This will also be recorded as Refusal to participate 
in the program of instruction and referred for follow-up.  
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6.0 Managing Academic Misconduct 
 
Table 1. Types of Academic Misconduct 

Type Is present when… 
Cheating wile under 
supervised 
conditions 

A student: 
• begins to write during perusal time or continues to write after the instruction to stop writing 

is given 
• uses unauthorised equipment or materials 
• has any notation written on the body, clothing or any object brought into an assessment 
room communicates with any person other than a supervisor during an examination, e.g. 
through speaking, signing, electronic device or other means such as passing notes, making 
gestures or sharing equipment with another student. 

Collusion When: 
• more than one student works to produce a response and that response is submitted as 

individual work by one or multiple students 
• a student assists another student to commit an act of academic misconduct  
• a student gives or receives a response to an assessment. 

Contract Cheating A student: 
• pays for a person or a service to complete a response to an assessment 
• sells or trades a response to an assessment. 

Copying work A student: 
• deliberately or knowingly makes it possible for another student to copy responses 
• looks at another student’s work during an exam 
• copies another student’s work during an exam. 

Disclosing or 
receiving 
information about 
an assessment 

A student: 
• gives or accesses unauthorised information that compromises the integrity of the 

assessment, such as stimulus or suggested answers/responses, prior to completing a 
response to an assessment 

• makes any attempt to give or receive access to secure assessment materials. 
Fabricating A student: 

• invents or exaggerates data 
• lists incorrect or fictitious references. 

Impersonation A student: 
• arranges for another person to complete a response to an assessment in their place, e.g. 

impersonating the student in a performance or supervised assessment. 
• completes a response to an assessment in place of another student. 

Misconduct during 
an examination 

A student distracts and/or disrupts others in an assessment room. 

Plagiarism or lack 
of referencing 

A student completely or partially copies or alters another person’s work (including that of 
Artificial Intelligence) without attribution (another person’s work may include text, audio or 
audiovisual material, figures, tables, design, images, information or ideas). 

Self-plagiarism A student duplicates work, or part of work already submitted as a response to an assessment 
instrument in the same or any other subject. 

Significant 
contribution of help 

A student arranges for, or allows, a tutor, parent/carer or any person in a supporting role to 
complete or contribute significantly to the response. 

Procedures for Managing Academic Misconduct 
 
Authorship issues - When authorship of student work cannot be established or a response is not entirely a 
student’s own work the school will provide an opportunity for the student to demonstrate that the submitted 
response is their own work.  
All instances of academic misconduct - Results will be awarded using any evidence from the preparation 
of the response that is available that is verifiably the student’s own work and that was gathered in the 
conditions specified by the syllabus, on or before the due date. 
Academic misconduct during examinations - Students will be awarded a Not-Rated (N). The school’s 
Code of Conduct policy will be implemented for students found to have breached academic integrity. 
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7.0 Appendix A: LSHS Assessment Policy Flow Chart from Student Learning Journal 
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8.0 Appendix B: Guide for Engaging with Generative AI 
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