Lowood State High
School

Prospectus
2022

Office Hours
Monday - Friday 8.15am to 3.30pm

Dear Prospective Parents/Caregivers
Welcome to the Prospectus for Lowood State High School. The following pages contain valuable
information about the opportunities available as well as our policies and procedures.
We recognise we are preparing students for varied and ever changing futures. We provide a breadth
of offerings across Maths, English, Science, Health and Physical Education, Technology, The Arts
and Vocational Education.
Our school aims to provide relevant and engaging learning pathways for all students, with a focus
on academic achievement, leading to tertiary entrance or the workplace.
Along with these curriculum skills, our students commit to achieving the very best they can do. We
encourage students to have a positive attitude towards themselves, their work, their school and their
community so that they can access future opportunities.
The school takes pride in having high expectations in terms of student behaviour and learning
achievement.
Lowood State High School values respectful, open and supportive relationships between teachers,
students and parents/caregivers.
Yours sincerely

Stacey Beu
Principal

Phone: 5427 8333

Email office@lowoodshs.eq.edu.au

Student Absence Line: 5427 8360
SMS Mobile: 0419 848 733
Email address: student_absence@lowoodshs.eq.edu.au
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Strategic Plan
Lowood State High School
Why we do what we do?
We do what we do so that we:
- Improve Student Outcomes
- Every Student Can Succeed
Our Vision
Lowood State High School delivers high quality educational opportunities and outcomes that enable all
students to experience success.
Our Motto – ‘Creating the Future’
Our Improvement Agenda for 2019-2022 identifies two (2) focus priorities
• Skills of Well-being
• Skills of Achievement

Our Values
• Respect: I behave and treat others in a way that is kind and fair.
• Integrity: I do the right thing, even when no one is watching.
• Self-Reliance: I understand that I am responsible for my words and actions.
• Engagement: I actively participate in all aspects of school life.

Executive Leadership Team
Principal
Deputy Principal
Deputy Principal
Deputy Principal
Business Manager

Mrs Stacey Beu
Mr Matt Peach
Mr Tony Degnian
Ms Sherree Soanes
Miss Susan Dinning

the.principal@lowoodshs.eq.edu.au
mpeac29@eq.edu.au
jdegn1@eq.edu.au
ssoan2@eq.edu.au
sdinn5@eq.edu.au
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Skills of Achievement
Heads of Departments
English
Mathematics
Science
Humanities
Health and Physical Education
Visual, Performing and Manual Arts
Junior Schooling
Senior Schooling
Teaching and Learning

Ms Emma Hayes
Mr Gavin Lind
Mr Simon Bundy
Mr Christopher McCall
Mr Trent Davison
Ms Loren Boundy
Ms Katrina Day
Ms Stacey Mallett
Ms Kristie-Lee Doyle

ehaye40@eq.edu.au
glind6@eq.edu.au
sbund2@eq.edu.au
cdmcc0@eq.edu.au
tmdav0@eq.edu.au
lboun0@eq.edu.au
kday47@eq.edu.au
small17@eq.edu.au
kdoyl62@eq.edu.au

Junior Certificate of Education (JCE)
Lowood State High School is committed to providing a breadth and depth of opportunities and programs for
Junior Secondary students to realise their full potential as creative and intelligent young people. For Year 7,
8 and 9 students, it is imperative that a good educational foundation is established, in order to do well later
in their senior years of schooling.
Junior Secondary students at Lowood State High School will be best prepared for their Senior School
pathway if they graduate with a Year 9 Junior Certificate of Education (JCE). To be awarded a JCE, and
receive the relevant badge each year, students must achieve the following:
• Graduate each year with 10 credit points, where one passed subject equals 2 points.
• Receive at least a ‘C’ grade in 5 subjects, including English, Mathematics and Science, at exit (Term 4).
Students who meet this standard of achievement will be awarded:
• A Bronze Star in Year 7
• A Silver Star in Year 8
• A Gold Star in Year 9
Students may also, at the conclusion of Year 9, apply to be awarded a Platinum Badge for consistent
commitment during their Junior Secondary years of schooling.
Each year is seen as separate, so a student who doesn’t get 10 points in Year 8 can still graduate Year 9
with a gold star and their JCE.
Lowood State High School will:
• Challenge students in their educational endeavours; supporting them in setting and attaining realistic
academic goals; and energetically promoting commitment to academic excellence at all times
• Support all students throughout Years 7, 8 and 9; sharing the educational responsibility with parents and
students
PAT M, PAT R, NAPLAN
At Lowood State High School we implement a range of testing which we use to assist us to analyse student
learning and measure growth in student achievement. It also assists in the identification of gaps so that we
can support students to build upon these skills. After these gaps have been identified, students will be
assisted through the Skills of Literacy and Numeracy program and their regular curriculum lessons.
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Junior Subject Summary

Year 7

English

CORE

Mathematics

CORE

Science

CORE

Humanities

HPE

CORE

CORE

The Arts

Technologies

Students
experience one
term each of:
• Visual Art
• Performing Arts
• Music

Students
experience one
term each of:
• Manual Arts
• Home
Economics
• Business
Studies
• STEAM

Students
choose 2 of
Year 8

CORE
CORE

CORE

CORE

CORE

(Elective – Football
Academy)

•
•
•
•

Visual Art
Dance
Drama
Music

Students
choose 2 of
• Manual Arts
• Graphics
• Home
Economics
• Business
Studies
• STEAM

Year 9

Students choose two elective subjects to
study in more depth for the year.

CORE

CORE

CORE

CORE – Students
can select to study
either History or
Geography

CORE
(Elective – Football
Academy)

•
•
•
•

Visual Art
Dance
Drama
Music

•
•
•
•
•
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Manual Arts
Graphics
Home
Economics
Business
Studies
STEAM

School-based
programs

Students
experience:
• Well lesson
(weekly)
• Skills of Literacy
and Numeracy
(weekly)
• Rock and Water
Program (one
term)
Students
experience:
• Well lesson
(weekly)
• Skills of Literacy
and Numeracy
(weekly)

Students
experience:
• Well lesson
(weekly)

Senior Schooling
In Years 10, 11 and 12, the, Senior Phase of Learning, students have access to a broader range of
subjects and can access pathways that are suited to their current and future learning needs. Access
to these opportunities encourages students to engage in their education and achieve success which
will provide a foundation for their lifelong learning.
It is the expectation at Lowood State High School that all senior schooling students are actively
participating in their schooling and that all students will be working towards the attainment of their
QCE/QCIA and attain at least one nationally recognised Vocational qualification (VET qualification).
Gaining these certificates are an indication that students have developed the skills and practices to
transition to further study and/or the workplace after school.

2022 - Pathway Options - Year 11

*Subject offerings are subject to change each year and the below is provided as an example of the style of courses that may be offered in year 11.
*RTO partnerships are still being negotiated for certificate courses not currently on LSHS’s Scope of Registration.
INDUSTRY

HEALTH

SAFETY (ARMY /
SERVICES)

Sub 1

English Essentials

English Essentials

Sub 2

Subject 3

Maths Essentials

Early Childhood
Studies

Maths Essentials

Social and
Community Studies

CONSTRUCTION /
WAREHOUSING

English Essentials

Maths Essentials

EVENTS/TOURISM/
ACCOMODATION/
FOOD

English Essentials

Maths Essentials

ADMINISTRATION

English Essentials

Maths Essentials

Building and
Construction Skills
OR
Engineering Skills
Certificate III
Business
OR
Certificate IV
Business

Maths General
/Maths Methods

Biology
OR
Modern History
OR

ATAR

English

Certificate IV Business

Subject 4
Certificate III Fitness
OR
Sport and Recreation
OR
Certificate II
Hospitality
Certificate III Fitness
OR
Sport and Recreation

Furnishing Skills
Certificate II
Hospitality

Subject 5

Wednesday

*Choose 1 of:

Health and
Community
Certificate package

Certificate II
Hospitality
Certificate II Digital
Media Technology
Industrial Graphics
Skills
Certificate III Visual
Arts
Social and
Community Studies

LOGISTICS
EVENTS (TAFE) OR
Kitchen Operations
(TAFE)
Any Certificate
course

Certificate II Retail

Ancient History
OR
Physics
OR
Physical Education

LOGISTICS Certificate
package OR External
RTO course

Chemistry
OR
Legal Studies

Any Certificate III
Option
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2023 Prerequisites
Prerequisites are courses of study and required academic achievement to enter a specific senior subject.
These are set by the school taking into consideration the complexities and assumed knowledge that
students require to be successful in the course.
This information is based on historical data of students undertaking courses of study and their success
in those subjects.
To undertake General Subjects contributing towards an ATAR and high level Vocational Certificates
students must meet the prerequisites.
The prerequisites for 2023 are:

Subject
General Mathematics
Mathematical Methods
English
Geography
Legal Studies
Modern History
Biology
Chemistry
Physics
Physical Education
Certificate III Courses
Diploma of Business

Prerequisites
B in Mathematics
Or
C in Mathematics Extension
B in Mathematics Extension
B in English
B in English
B in Humanities
B in English
B in Humanities
B in English
B in Humanities
B in English
B in Humanities
B in Mathematics Extension
B in Advanced Science
B in Mathematics Extension
B in Advanced Science
B in English
B in Athletes Development Program
C in English
B in English

Wednesday Program
• All students must participate in a Wednesday program.
• If a student does not complete their enrolled certificates in a previous year, their options for the
following year will be limited by the school.
• Students must make a 1 year commitment to the Wednesday program. Changes after Term 1,
Week 3 are not possible.
Work Experience
Work Experience of one week’s duration is offered to students in Year 10. Students are encouraged to
undertake work experience as it provides an understanding of the world of work, insight into the
responsibilities of the workplace, opportunity to explore careers of interest and opportunity for goal
setting.
Other students are offered structured Work Experience on a negotiated basis. Work Experience in
Vocational Education is an extension program related to their chosen course or as a trial when seeking
a School Based Traineeship.
School Based Traineeships (SAT)
Students in Senior Secondary are able to be engaged in SATs. These programs allow students to be
employed at an employer’s workplace, participate in subjects at school and also engage in Certificate II,
III or Diploma Level Training with a Registered Training Organisation.

Legal agreements are signed between the employer, school, student and their parent/guardian. Students
are still required to complete all set school course work and assessment items by the due date. If
necessary they will be withdrawn from their SAT for a day to complete school work if it is outstanding.

Inclusive Practices

Our vision and principles reflect the importance of the development of inclusive practices that will enable
students to achieve the skills required to become life-long learners in a global community. Lowood State
High School aspires to enable learning in all areas of education, from academia to personalised programs
for students with learning difficulties and /or disabilities in line with the Commonwealth Disability
Discrimination Act 1992 (DDA) and the Disability Standards for Education 2005.
Lowood State High School is committed to ensuring students with learning difficulties and/or disabilities
engage with the Australian Curriculum opportunities to achieve alongside their peers. The Empowerment
Model encourages collaboration within the whole school and broader community to ensure students have
equitable access to academic and social learning opportunities. We believe all students have the
potential to achieve their personal goals.
To assist students to successfully achieve their goals and transition into the real world, Lowood SHS
staff will assist in the provision of an inclusive, supportive learning environment that focuses on personal
and academic goals.
This includes
• providing support for students in class, working collaboratively with classroom teachers in the creation
of unit plans to ensure adjustments for students with learning difficulties and/or disabilities are made
• providing support and training to the staff of Lowood SHS in understanding the nature of learning
difficulties and /or disabilities and their impact on learning
• supporting students and families in the creation of SET plans and subject selections for future
education and training opportunities

Report Cards and Parent Teacher Interviews

School Report Cards
There are four reporting periods each year. Reports are emailed to families at the end of each Term.
Term One – Interim Report
Term Two – Semester One Report
Term Three – Interim Report
Term Four – Semester Two Report
Feedback to Students
Parent /Carer/Student/Teacher Interviews
Parent/Carer/Student/Teacher Interviews are held twice a year to allow parents/carers and students
additional opportunities to discuss their progress with their teachers. It is strongly recommended that
students attend these interviews.
The feedback your student receives denotes the level of grit and determination with which they are
approaching their school work. As a school, we are developing students to have a growth mindset with
regards to their effort and behaviour, which is very much what any employer would like to see in a
future employee. This feedback should not be a surprise to your student.
Report Card information will be used at the Parent/Carer/Student/Teacher Interviews to facilitate
conversations about how your student is progressing and what they need to do next to improve. We
encourage you and your student/s to book interviews and attend the interview sessions to discuss their
progress moving forward.
Interviews are made through the online booking system. The link is available on the School’s Website,
Facebook Page and also sent with the Report Card email.
Parents/carers are welcome to contact the teachers at school to make an appointment for a longer
discussion at another time if this is seen to be necessary.
Other Interviews
Interviews may be arranged by appointment with the Principal, Deputy Principal, Heads of Department,
House Deans and Teachers at anytime. Please contact the Office on 5427 8333.
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Homework Policy

Homework provides students with opportunities to consolidate their classroom learning and involve family
members in their learning.
Homework is most effective when it:
• is clearly related to class work
• is appropriate to particular years of schooling
• is varied and differentiated to individual learning needs
• consolidates, revises and/or applies students’ classroom learning
• develops students’ independence as a learner through extension activities such as investigating,
researching, writing, designing, making
• assists students to prepare for upcoming classroom learning, such as collecting relevant materials
and information, completing surveys and audits
• is monitored by the teacher
Homework can engage students in independent work to complement work undertaken in class through:
• Revision and reflection to consolidate learning
• Applying knowledge and skills in new contexts
• Pursuing knowledge individually and imaginatively
• Preparing for forthcoming classroom learning and assessment
Regular homework and revision of school work is necessary if a student is to be successful. It is
important for definite times for homework to be fixed for each night, taking into account family and school
commitments.
We recommend students spend the following time on homework and study five nights a week:
1. Year 7, 8 and 9 - 1 hour
2. Year 10 - 1 to 2 hours depending on course requirements
3. Year 11 and 12 – 2 to 3 hours depending on course requirements
Students can take responsibility for their own learning by:
• Discussing homework expectations with their parents or caregivers
• Accepting responsibility for the completion of homework expectations within the set time frames
• Seeking assistance when difficulties arise and following up on comments from teachers
• Bringing their Learning Journal to every lesson
If no homework is set, parents/carers are to encourage students to revise work covered. Parents/carers
can actively be testing their students from the work written in their notebooks during the week. Textbooks
also provide students with a great opportunity to revise work covered.

Assessment Expectations

This policy applies to all subjects in the Junior and Senior School

Student Responsibilities
• Submit a draft and the final copy of your assignments on the due date
• Present only your work
• Inform the teacher of any difficulties that might be adversely affecting progress in the preparation of
assessment work
School Responsibilities
• Provide students and parents with a calendar of assessment dates within the first three weeks of each
semester
• Provide a process for special considerations
Submission Dates - Draft and Final
Draft and final copies must be submitted to the relevant class teacher on the date stated on the
assessment task sheet and on the assessment calendar.
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Flow Chart for Non-Submission of Assessment - Drafting and Final Submission
(Reasonable attempt)

Assessment Draft Due
Did you meet the due date?
OR
Have you been granted an Extension or Special
Consideration?

Yes

Thank you for meeting the schools expectations and
communicating your needs. You have given yourself
the best opportunity for feedback.

No

-

Classroom teacher to record in OneSchool as
a behaviour incident
Classroom teacher to contact home
e-mail curriculum HOD and JS/SS HOD FYI

Yes

Please ensure you work with your teacher to ensure
timely submission of your assessment in the future.
Your non-submission may be reflected in your
effort, behaviour and academic results.

Student to attend lunch time detentions with
classroom teacher to complete and submit
assessment. Assessment is submitted within 48
hours.

No

-

Classroom teacher to record in OneSchool as
a behaviour incident refer to curriculum HOD
and JS/SS HOD as FYI
Curriculum HOD to contact home

Yes

Please ensure you work with your teacher to ensure
timely submission of your assessment in the future.
Your non submission may be reflected in your
effort, behaviour and academic results.

Student to be internally withdrawn for 1 day so a
reasonable attempt can be submitted.

No

-

Curriculum HOD to record in OneSchool as a
behaviour incident
Curriculum HOD to refer to JS/SS HOD

Student to have further consequences applied for
Refusal to Participate in Program of Instruction.
Likely consequences are suspension (until
assessment is complete) and/or Cancellation
Meeting (for students in Years 11 and 12).
Students Lowood Lightning Level will be reduced
to Level 0.
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Access Arrangement and Reasonable Adjustments (AARAs)
Purpose
AARAs minimise the barriers so that eligible students are able to demonstrate their learning, knowledge
and skill in assessment. The application of an AARA for student assessment, is based on the impact of
the condition for which an AARA is sought. Students with the same condition may experience highly
varied impacts on their education, and their ability to demonstrate their learning, knowledge and skill in
assessments.

Academic Integrity
If the student misrepresents the works of another as that of their own, they are committing the act of
plagiarism. This includes copying the work of another student or from a source on the internet or other
written source without properly acknowledging the source.

Skills of Well-being – Positive Behaviour for Learning (PBL)
Student Well-being

Throughout high school our young people have access to a wide range of experiences, depending on
their age and stage of development.
Well-being is both central to learning and an outcome of learning. It is multidimensional and characterised
by feeling well and functioning well. Well-being is enhanced when it is embedded in the curriculum and
taught by the regular classroom teacher.
Students are encouraged to form trusting and co-operative relationships with their teachers and should
feel confident to approach them with any problem. House Deans and a range of support staff are also
available to provide care and support.

House Deans
Oxley
Lockyer
Logan
Cunningham

Ms Liz Ball
Ms Stacey Sallis
Mr Chris Savage
Ms Susan McNichol

lball71@eq.edu.au
smanz1@eq.edu.au
csava35@eq.edu.au
smcni7@eq.edu.au

PBL - Positive Behaviour for Learning
The Positive Behaviour for Learning Framework, introduced to Lowood State High School in 2019, sets
out processes and procedures to encourage and support our students to choose positive behaviours.
A student’s behaviour choices are not only important for that student’s learning and development but for
all students and staff; so that everyone has the ability to achieve their potential in the learning
environment. Importantly, as a school, we play a role in ensuring that we are encouraging all students
to display positive behaviour which benefits them now and into their future.
We would encourage all parents and carers to discuss the school values and rules with your student to
help ensure their success at Lowood State High School and beyond.
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Respect

I have respect when…

Learning
Spaces

•

Integrity

I show integrity when…

Self-reliance

I have self-reliance when…

I act appropriately in the learning
environment
I line up before the second bell and
wait for instructions to enter the
classroom
I listen to and respect the ideas of
others

•

In the school •
grounds
•
•

I line-up and use manners at the
canteen
I keep paths and stairs clear
I contribute to a clean and tidy
environment

•
•

I stay within the designated areas
I look after our equipment and
facilities

• I move to my class when the warning
bell rings

Out in the
Community

I move appropriately so that others
are not disturbed or inconvenienced
I wait for and use all public transport
appropriately

•

I show respect and courtesy to
members of the community
I am a positive role model

• I control my actions to ensure that I
am respectful to the public and all
property • I avoid conflict in the
community and inform the school of
any issues that may arise

I use appropriate verbal and nonverbal communication
I make positive contributions
I obtain informed consent before
sharing or posting

•

I wear the correct school uniform
I respect others’ personal space,
privacy and property
I use polite language
I move appropriately around the
school
I ask permission to leave the
classroom/ school grounds
I follow instructions from all staff

•

•
•

Virtual
community
and
technology

•
•
•
•
•

All Locations •
•
•
•
•
•

•

•
•

I use ICT devices and the internet
as a learning resource
I ensure all work is my own
I support the learning of others

•
•

•

•

•
•

•
•
•

I am responsible for my own
learning
I use the facilities (drink, toilets) at
break time • I have all equipment
needed for the lesson (e.g. books,
learning journal, stationery and
subject specific items)
I submit all assessment and
homework by the due date

I use phones and other technology
appropriately in-line with the ICT
Agreement for Students
I am a safe, responsible and
ethical online citizen
I report inappropriate,
disrespectful or hurtful use of
digital technologies

•
•

I follow all privacy laws
I comply with the expectation that I
am not to take photos or videos at
school

I use all aspects of the school
environment safely and correctly
I behave in a manner appropriate
to the school expectations
I encourage appropriate behaviour
I adhere to workplace health and
safety processes

•

I am in the right place at the right
time
I accept the outcomes for my
actions
I keep myself and others safe
I solve problems or conflict
peacefully • I reflect on my learning
and achievements in order to make
plans for improvement

Found in every classroom and in the front of the Student Learning Journal

•
•
•

Engagement

I am engaged when…

•
•

I participate positively in all
learning activities
I strive to do my best

• I participate appropriately in
school activities

•
•

I interact with members of the
community in a polite and
positive manner
I support the community

• I use technology to assist my
learning

•
•
•

I attend school every lesson,
every day. • I actively engage
in all school events
(assembly, presentations,
guest speakers)
I ask for assistance when
required

Lowood Lightning Levels
At Lowood State High School we use Lightning Levels to determine a student’s ability to attend
excursions, represent the school and attend reward days. These Lowood Lightning Levels are
determined by analysing data relating to: attendance, behaviour, uniform compliance and
submission of assessment. A student’s Lightning Level is updated twice a term.
How students can improve
their Lightning Level

Levels of behaviour

Behaviour:
Students apply to go up a
Lightning Level by having
their teachers sign their
application to confirm
appropriate effort and
behaviour.

Level 3
These students will be
acknowledged for Level 3
status.
Students will be given priority
to attend other reward days
and events.

Attendance:
Maintaining high attendance
rates:
Level 3 – 95% and above
Level 2 – 90% and above
Level 1 – 85% and above
Level 0 – below 85%
(Consideration will be given
for
extenuating circumstances)

Level 2
These students can apply for
leadership positions.
These students are invited to
end of semester reward days
and events.

Medical Certificates will be
considered to ‘offset’ a
student’s attendance.
Uniform:
Complying with uniform
standards and procedures
consistently.
Assessment:
Following the assessment
policy by submitting
assessment on time or
following correct processes if
special consideration is
given.

Level 1
These students can
represent the school for sport
and other extra-curricular
activities.
These students can be
invited to extra-curricular
activities.
Level 0
These students are ineligible
to represent the school in
any capacity.

Why students will be
moved down Lightning
Levels
Behaviour:
Suspension – students
must wait 10 weeks before
reapplying to be moved back
to level 1.
Behaviour Incidents –
students with consistent
behaviour incidents will
move down levels. Student
will be advised of the waiting
period before reapplying to
move up levels.
Reports – Effort and
behaviour results on report
cards.
Attendance:
If attendance rates fall below
the level required. For
example, if attendance is
below 85%, students will be
moved to Level 0.
Uniforms:
Non-compliance with the
Uniform Policy (3 or more
infringements will impact
upon their level).
Assessment:
Non-submission or late
submission of assessment
(according to the
Assessment Policy).

How students can move up a Level?
Students apply in writing using the Lowood Lightning Levels Application Form. This Form is
available at the House Deans Office and can be returned to the relevant House Dean once
completed. Students will be notified on a weekly basis of their attendance via their Homegroup
Teacher or email.
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Attendance

Students are expected to be in attendance 100% of school days
If your student is absent from school for any reason, please advise the school by using one of
the following options and provide your student’s name, home group, reason for the absence,
duration of absence and expected return: •
•
•
•
•

Leave a message on the Absence Line on 5427 8360 which is accessible 24/7
Send a SMS to the Student Absence Mobile on 0419 484 733
Call the school during Office hours on 5427 8303 and provide an explanation or email
student_absence@lowoodshs.eq.edu.au
Absences should be supported by a Medical Certificate. It is recommended that you seek
this as early as possible so that your student’s attendance record is not affected
Planned absences of 10 or more days requires an Exemption Form to be completed and
Principal approval

Student Attendance

'Student attendance' is based on a student's number of days present at school. While
parents/carers are required to explain each absence, only a Medical Certificate will be
considered to 'offset' a student's actual attendance rate. If a student is absent due to illness,
please seek a Medical Certificate and lodge it with the Office so that it can be taken into
consideration when the Lowood Lightning Levels are determined.
If we have not received an explanation of your student’s absence by 10.00am on the day
of the absence, a text message will be sent to your mobile phone for your prompt
response.
All absences are viewed as ‘unexplained absences' until an explanation has been received in
writing or via a phone call, SMS or email from parents/caregivers.
19

Students enrolled at our school are expected to maintain high levels of attendance –
90% or higher. Regular school attendance will mean that your student has a better chance in
life. Your student will achieve better when they go to school all day, every school day.
• They learn better
• They make friends
• They are happier
• They have a brighter future
Parents are encouraged not to schedule holidays during school time, however, if a family holiday
is planned during school time, let the school know in advance and discuss what arrangements
can be made for your student. Depending on the circumstances, the school may be able to
provide tasks for your student to complete while they are absent or assist you to organise an
exemption from schooling.

20

Late to School
Students MUST sign in at Student Reception when they arrive late to school. If you are aware
your student will be late, please advise the office PRIOR to arrival by: • Calling the school on 5427 8303
• Providing your student with a note in their Learning Journal to present at Student Reception
on arrival.
Students arriving late without an authorised explanation will be signed in as ‘unauthorised’.
Patterns of lateness will be monitored by the relevant House Dean.
Leave Passes
When your student needs to leave school early a LEAVE PASS MUST BE ORGANISED through
the Student Reception PRIOR to leaving the school grounds. Please notify your student’s name,
reason for the pass and the time they need to leave by: • Providing your student with a note to hand in at Student Reception
• Calling the school before 2:30pm on 5427 8303 (calls after 2:30pm must only be in an
emergency)
Leave Pass Requests can be collected from Student Reception before school, or during lunch
breaks. The Leave Pass Request must be presented at Student Reception before a Leave
Pass
is
issued
and
student
is
permitted
to
leave
school
grounds.
NB: We understand there will be times when last minute Leave Passes are required and a class
needs to be interrupted to get a message to a student, however, it is preferable to have as
much notification as possible prior, to save unnecessary disruption to classes and
student learning. During assessment time we can only get a message to a student if it is an
absolute emergency.
Sick at School
If a student is sick during the school day, the student needs to seek permission from their
teacher to leave class and come to Student Reception. Office staff will then contact the
parent/carer to arrange collection if the student is too ill to remain at school.
Students MUST NOT contact parents directly via their mobile phone or leave the school
grounds without permission. NB: This is important as it is a Workplace Health and Safety
issue. Office staff will ensure that you are notified if your student is unwell and appropriate
care will be provided in sick bay until they are collected.
Mobile phones are not to be used during class time to contact family members?
If your student is ill and parents/carers are unable to be contacted, the school will call an
ambulance if required.
Emergency Contact Information if Parent/Carers are Away
If you have organised for someone to care for your student while you are away, it is essential
that you notify the school with who will be looking after your student. Please include their contact
details and the duration of time that your student will be in their care. It is crucial that we are
aware of who we need to contact in case of an emergency or if your student is sick at
school. Please email office@lowoodshs.eq.edu.au.
When accessing the school
Students access the school via the 3 front pedestrian gates. Students must not access the
school via the 2 carpark gates. Students must use the crossing at all times.
Prolonged Absences – 3 days or more
Contact home will be made through one or both of the following ways:
• Office staff will contact parents/caregivers after a period of continuous absences
• The Home Group Teacher, House Dean or Youth Support Coordinator will contact
parent/guardians by phone to discuss concerning absence patterns
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Exemption from Schooling – more than 10 consecutive days
Every parent of a student of compulsory school age or a young person in the compulsory
participation phase has a legal obligation to ensure their student is enrolled and attending
school or participating in an eligible option.
Parents can apply for an exemption from this obligation when their student cannot attend or it
would be unreasonable in the circumstances for their student to attend school or participate in
an eligible option for a period of more than 10 consecutive school days.
Situations where an application for an exemption may be made include:
• Illness
• Family reasons
• Cultural or religious reasons
If your student is exempted from compulsory schooling, you are excused from your obligation.
The Principal is not responsible for providing an educational program to your student, however,
they may provide advice on other educational options available.

Extra-Curricular Activities

These are activities where students elect to participate and include Cluster Days, Sporting Trips,
Cultural Activities and Performances. Costs for each activity are also advised by letter to parents
and payment needs to be made prior to the event. We do not provide post-event payment
options for these activities.
Since attendance at extra-curricular activities is considered a privilege, students will need to be
on Lowood Lightning Levels 1, 2 or 3 and up-to-date with all payments.
Payment of all fees, subject levies and certificate courses must be up-to-date for students to be
eligible to participate in any extra-curricular activities

Field Trips, Excursions and Camps
Field trips, excursions and camps are organised in order to extend student development in:
• Specific subject studies
• General knowledge and understanding
• Personal development and career related experiences
Debating, Public Speaking
Students who engage in these activities gain significant experience. Opportunities may include
Apex Debating Competition, Queensland Debater’s Competition, Lions Youth of the Year Quest
and the Plain English-Speaking Competition.
Instrumental Music
The opportunity exists for students to become involved in the Instrumental Music Program.
Participation in the program is considered a privilege and entails certain responsibilities such as
attending lessons, rehearsals and performances as required.
Students participate in a 30-minute lesson each week. The lessons are held on a rotational
basis to minimise the student’s loss of class time each week. Students are expected to catchup on the part of the lesson they miss.
A limited number of school musical instruments are available for student use. Instruments can
also be hired from private firms. It is generally expected that students purchase their own
musical instrument after one year. An annual levy is to be paid. Parents requiring further
information should contact the Instrumental Music teacher.
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Musical
The school promotes a musical every second year to further assist student development while
also providing quality entertainment for our School community. Students are able to assume
acting, dancing, singing, backstage and promotional roles.
Dance Troupe
Every second year between Musicals, the school offers students the opportunity to join Dance
Troupe. This activity further develops students’ skills in dance performance, technique and
teamwork. Dance Troupe involves an intense dance schedule to learn and refine skills and
choreography, to then be presented at Eisteddfods and public performances throughout the
year. The Dance Troupe is by audition only, as it requires a high level of skill.
Vocal Ensemble
The Vocal Ensemble performs contemporary pieces and medleys at school and community
events and choral competitions. Unlike a traditional choir, The Vocal Ensemble is smaller and
incorporates acting and choreography for our vocal performances.

Inter-School Sport and Cluster Days

Students are able to nominate for a variety of winter and summer sports. Students who perform
at high levels are able to progress their way through to State Representation.
Student Socials
Student socials are periodically organised to enhance social development and provide an
opportunity for enjoyable social interactions in the school environment.
Students are encouraged to dress in accordance with the theme. A respectable standard of dress
is to be maintained. All students must display respectful personal interactions.

23

Purpose of the School Dress Code
Uniform

Lowood State High School has a School Dress Code that is selected, supported and endorsed
by the Parents and Citizens Association.
The Education (General Provisions) Act 2006
empowers a school to specify a School Dress Code. A School Dress Code allows a school to
specify:
• Standards of what is acceptable in relation to clothing, including headwear and footwear
• Standards of what is acceptable in relation to other aspects of the personal presentation of
students

The School Dress Code
•
•
•
•
•

promotes a sense of belonging and pride in the school and community
gives the school a unique identity and a unified approach to achieving common goals
creates a sense of equity for students
is practical in its application to a wide range of physical activities
ensures students observe health, safety and decency standards

Consequences for not complying with the School Dress Code

• Any student not complying with the School Dress Code, on arrival at School, must go straight
to the Deans Office
• The student’s name will be recorded and they will be asked to correct their uniform
• If necessary, they will be provided with a loan uniform for the day

Consequences for continued non-compliance with the School Dress Code
include:
•
•
•
•

Parents/Caregivers will be contacted
Further detentions or internal suspension
A review of the Student’s behaviour level
Preventing the student from attending or participating in any activity for which the student
would have been representing the school

Please Note

• Parents/Caregivers are encouraged to work with the school before uniform issues arise so
that satisfactory arrangements can be made
• Students representing the school in any extra-curricular activity or sporting activity must follow
the School Dress Code

Formal Uniform Must be worn Monday
The Formal Uniform must be worn on Mondays and for nominated formal occasions such as
excursions and school functions. It may also be worn on any other day of the week.
Students must BRING their Sports Uniform to change into prior to HPE lessons on Mondays,
and should change back into their Formal Uniform after their HPE class on that day. Students
must leave school grounds at the end of the day in their Formal Uniform.
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Junior School Dress Code - Years 7-9
All items must be purchased from the P&C Uniform Shop except for socks, shoes, and
belts. Track pants and dress pants must be purchased from the P&C Uniform Shop.

Boys and Girls Sports Uniform
•
•

LSHS junior polo shirt
LSHS sports shorts

Boys Formal Uniform
•

•

•
•

The Formal Uniform must be worn on Mondays and nominated
formal occasions but may also be worn on any other day of the
week
LSHS white button-up shirt with school logo, worn tucked-in
when engaged in learning but is not required to be tucked-in at
lunch breaks
LSHS formal shorts or pants
Plain black belt with a small plain buckle

Girls Formal Uniform

•
•
•

The Formal Uniform must be worn on Mondays and nominated
formal occasions but may also be worn on any other day of the week
LSHS white blouse with school logo
LSHS skirt – hems must not be above 10cm from the knee, shorts or pants

Senior School Dress Code – Years 10-12
All items must be purchased from the P&C Uniform Shop except for socks, shoes and
belts. Track pants and dress pants must be purchased from the P&C Uniform Shop.

Boys and Girls Sports Uniform

•
•

LSHS senior polo shirt
LSHS sports shorts

Boys Formal Uniform

The Formal Uniform must be worn on Mondays and
nominated formal occasions but may also be worn on any
other day of the week.
• LSHS white button up shirt with school logo,
• LSHS formal shorts or pants
• Plain black belt with a small plain buckle
LSHS tie
• Wearing the school tie is preferred throughout all terms
• Wearing the school tie in Terms 2 and 3 is required
• Wearing the school tie in Terms 1 and 4 is optional
(because of the heat), however, ties still must be worn
on all formal occasions eg f o r school photos,
Badge Ceremony, Presentation Ceremony etc
•
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Girls Formal Uniform

• The Formal Uniform must be worn on Mondays and nominated formal occasions but may
also be worn on any other day of the week
• LSHS white blouse with school logo
• LSHS skirt – hems must not be above 10cm from the knee, shorts or pants
LSHS tie
• Wearing the school tie is preferred throughout all terms
• Wearing the school tie in Terms 2 and 3 is required
• Wearing ties in Terms 1 and 4 is optional (because of the heat), however, ties still must be
worn on all formal occasions eg for school photos, Badge Ceremony, Presentation Night
etc

Foot Wear
Socks
•
•

Plain black or plain white short socks are to be worn – no logos, stripes or other colours
Socks must be below calf

Shoes

Shoes that can be worn with the Formal Uniform
• Black leather or synthetic leather shoe or jogger - must be water resistant
• Have a substantial upper and cover the whole foot
• Have a black sole, black laces and no other colours, including coloured logos

Shoes that can be worn with the Sports Uniform
• Students must wear acceptable sports shoes
• Students must wear shoes that meet Industry
Workplace Health and Safety Regulations
and subject requirements. Please see
Stationery Requirements List for Health and
Physical Education, Hospitality, Home
Economics and Manual Arts
• Students may also wear the Formal Uniform
shoe/jogger (which is black) with the Sports
Uniform
Shoes not permitted
• thongs, scuffs, ugg boots
• work-boots are not to be worn with uniform other than in the designated classes
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Winter Uniform
•
•
•
•
•
•

Jumpers - bottle green ‘v’ neck jumper with embroidered logo
LSHS Sports jacket
LSHS track pants
Yellow polar fleece scarf (available at the Uniform Shop)
Black tights/stockings for girls in winter to be worn with the Formal Uniform only
All tights/stockings must cover the entire foot in the shoe

Not Permitted

Jeans, cargo pants, visible t-shirts under the school shirt, stripes or logos on shorts/pants,
hooded jumpers and socks

Jewellery and Personal Grooming
•
•
•

•
•
•
•
•
•

Students are required to be clean and neatly dressed
Make-up that is discrete is acceptable
Facial piercings are not appropriate for school but if worn must be small, plain and clear.
Ear spacer loops, coloured ear spacers, spikes, glass studs, septum piercing and bars.
Hair must be clean and tidy and comply with Workplace Health and Safety provisions.
Styles such as mohawks and dreadlocks are inappropriate
Hair accessories are to be of a modest size and a nature
All ear piercings must be small, plain studs or sleepers
Dangle or drop earrings are NOT acceptable
No other jewellery items or accessories are allowed

Sun-Safety

• In accordance with the School’s Sun Safety guidelines, all students should wear a suitable
hat or cap when outside the classroom
• LSHS cap or bucket hat is optional and can be purchased from the P & C Uniform Shop
• It is recommended that students use sunscreen whenever they are going to be involved
in outdoor activities
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Uniform items are available at the P & C Uniform Shop, located in the Canteen, except
for socks, shoes and belts.

Quick Reference Uniform Chart

UNIFORM ITEM

PERMITTED

• Formal Uniform – fully enclosed school
shoes, totally black soles and uppers with
Workplace health and safety
black laces. Shoes must be heavy duty
leather or synthetic leather that is water
requirements mandate this
resistant
type of footwear to ensure the
safety of students
• Sports Uniform – fully enclosed sports shoes
of any colour that hold the foot firmly in the
shoe. They must be suitable for the sports
activity
• It is possible to purchase a supportive,
sports style shoe which is leather or
synthetic leather which can therefore be
worn with both uniforms
SHOES

NOT PERMITTED
• Canvas or slip-on shoes, including Dunlop
Volleys, Converse, Vans etc.
• Ankle boots style shoes are not permitted
with either uniform
• Slip-on lightweight leather upper shoes
• Ballet shoes or Mary-Jane style
• See subject requirements list for Health and
Physical Education, Hospitality, Home
Economics and Manual Arts that meet
Industry Workplace Health and Safety
Regulations

• Mesh sports shoes are permitted for sport
activities; however, they do not meet WH&S
requirements in some practical subjects
SOCKS

• Plain white or plain black socks with no
logos or markings
• Socks must sit below the calf

• Socks above the calf
• Socks with Logos
• Coloured socks
• Knee high socks or stockings

GIRLS BLOUSES AND TIES

• Girls formal school blouse

• Open blouse tops

• Senior school (10, 11, 12) must wear ties
during Term 2 and 3 - winter months, but
may choose to wear them every Term

• Undone ties

• Blouses must cover the tops of pants or
skirts

• Visible midriffs
• Visible belts (of any material)
• Undershirts which can be seen

• Undershirts which are white and not visible
under the shirt hems, collars and sleeves
BOYS SHIRTS AND TIES

• Boys formal school shirt

• Open buttons

• Senior school (10, 11, 12) must wear ties
during Term 2 and 3 - winter months, but
may choose to wear them every Term

• Undone ties

• Undershirts which are white and not visible
under the shirt hems, collars and sleeves

• Visible midriffs
• Undershirts which can be seen

FORMAL SKIRTS

• Girls formal skirt with LSHS embroidered on
it, worn at knee length
• Black stockings can be worn with the formal
skirt covering the whole foot

• Girls formal skirts must not be above 10cm
from the knee
• Non-Uniform skirts
• Skirts are not to be rolled-up at the waist
• Leggings are not permitted

PANTS

• Charcoal formal trousers (male and female
option)
• School track suit pants with sports uniform

• Non-uniform pants
• Jeans of all types
• Pants that are rolled up at the leg or waist

SHORTS

• Sports shorts with school logo on left leg
(unisex)

• Shortened or rolled-up shorts

• Charcoal formal shorts for boys

• Other shorts with non-school logo

BELTS

• Rugby and cargo shorts

• Plain black belts

• Coloured belts

• Flat buckles

• Belts with studs and decorative buckles
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Quick Reference Uniform Chart
Continued
PERMITTED

UNIFORM ITEM
POLO SHIRTS - Sports
Uniform

SLEEVES AND COLLARS

JEWELLERY / BODY
PIERCING

• LSHS School Sports polo shirts with Logo

NOT PERMITTED
• Non LSHS polo shirts

• Senior school and Junior School styles are
available
• Sleeves must be rolled down

• Rolled-up sleeves

• Collars must be out

• Tucked in collars

• Medical alert items e.g. bracelets

• Rings that are not flat
• Ear spacer loops, coloured ear spacers,
spikes, glass studs, septum piercing or bars

• Watch and one simple, flat ring
• Standard studs and/or standard sized
sleepers as earrings, no bars
• One small nose piercing stud. Any other
facial piercings must have a plastic retainer
• Necklace which is simple and fine (able to be
broken if caught) any attachments are not
to be visible above shirt neckline

• Necklaces that are visible above the collar
• Necklaces that are thick or have large links
• Dangle or drop earrings

Items of significant religious belief:
On receipt of a written request from a parent or carer, the Principal will seek advice from an
independent third party regarding the religious or cultural significance of jewellery. Any
approved jewellery must be worn inside the student’s shirt, that is, it should be unsighted.
Any items worn around the neck must be unseen, that is on a long chain or lace or with shirt
buttons done up.
MAKE-UP

HAIR

• Discrete skin toned or doctor prescribed
foundation

• Eyeliner, mascara and eye shadow

• Clear lip balm

• Coloured lip gloss

• Excessive foundation

• Hair that is not neatly groomed and/or is
• Hair must be neatly groomed and fit
not fit for a work environment
expectations of a work environment
• Extreme haircuts or styles
• Hair accessories must be of a modest size
and nature, suitable for a work environment • Excessively large hair clips or decorations
• Bandanas, headscarves and beanies
• Hair that poses a WH&S risk and/or is a
distraction to learning

HATS

JUMPERS (FOR COOLER
MONTHS)

• School hat or cap with Lowood State High
logo

• Hats and caps with offensive or
inappropriate logos, writing or images

• A hat or cap which is sun safe

• Beanies, headscarves and bandanas

• Items purchased from the school Uniform
Shop – zip- up spray jacket with school logo
or woollen jumper with school logo

• All other jumpers and jackets

• Senior jerseys for current year only
SCARVES

• Yellow fleecy scarf available at the uniform
shop

• All other scarves
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Skills of Well-being - PERMAH
Well-being Curriculum - PERMAH

Lowood State High School recognises that a student’s Emotional Literacy is integral to their
success at school. Having positive coping mechanisms links to better engagement with learning,
and builds confidence and resilience in a young person.

The Well-being Lessons explicitly highlight areas of a person’s well-being, allowing guided
discussion, group work, reflection and role plays, while teaching and strengthening a student’s
coping strategies.
The lesson comprises of 4 sections:
• Mindfulness – which is explicitly taught and practiced, encouraging students to use this
strategy in other areas of their life
• Positive Behaviour for Learning – the Rule of the Week, in alignment with our RISE
(Respect, Integrity, Self-Reliance, Engagement) values, is explicitly taught and
discussed, with supporting activities, examples and role plays
• Brain Breaks – an evidence-based practice for students to ‘take a brain break’ from their
learning, which increases engagement and reduces fatigue
• Well-being – a targeted and logical series of lessons which are age-appropriate:
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House Deans
Oxley
Lockyer
Logan
Cunningham

Ms Liz Ball
Ms Stacey Sallis
Mr Chris Savage
Ms Susan McNichol

lball71@eq.edu.au
smanz1@eq.edu.au
csava35@eq.edu.au
mcni7@eq.edu.au

House Spirit
There are four (4) Houses that participate in Athletics Carnivals, Swimming Carnivals, Cross
Country, a range of other sporting events, cultural and school events. House Leaders are elected
to assist with the organisation and development of House Spirit Activities. Houses compete each
year for the House Spirit Trophy.
Houses
Oxley Crocs
Lockyer Lions
Logan Sharks
Cunningham Hornets

Green
Red
Blue
Yellow

Support Services

At Lowood State High School, we strive to support all our students with a range of in-house
support services. In consultation with parents/caregivers some students need to be referred to
external support agencies. Every student is at liberty to self-refer to any of or Support Services.
Parents/caregivers are also able to contact key people for support
Available in-house support services include:
• Guidance Officer
• Chaplain
• Youth Support Coordinator
• Community Education Counsellor
• School Based Health Nurse
• Broncos Support Co-ordinator – access to the Broncos Academy Program is by
application
A Guidance Officer is at the school every day in order to assist students with decisions of an
educational, vocational or personal nature. This service is complemented by classroom activities
that aim to broaden the knowledge base of students, to develop work related skills and to teach
students the principles of sound decision-making and provide counselling for personal problems.
Students can make appointments with the Guidance Officer through Student Reception and
parents/carers are able to make appointments by contacting the Office.
The Youth Support Co-Ordinator may provide the following:
• Support students for personal, social and emotional development needs.
• Identify factors that can interfere or disrupt effective learning, well-being and development
and assist in planning interventions or programs that can achieve positive outcomes.
• Co-ordinate extra-curricular activities to assist student participation and engagement eg
Rock and Water
• Support and advocacy on behalf of young people facing welfare, behavioural, social and
protection issues
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The School Chaplain service may provide the following:
• Support students with personal, social and emotional development needs
• Co-ordinate extra-curricular activities to assist student participation and engagement eg
camps, Breakfast Club
• Work directly with students, teachers, support personnel, family and other specialist
professionals or support agencies
School Based Youth Health Nurses offer individual health consultations to provide
assessment, support, health information and referral. It is a voluntary confidential service for
young people. Topics that school based youth health nurses help with include:
• Feeling sad, worried or angry
• Relationships
• Healthy skin
• Health eating and physical activity
• Personal and family problems
• Growth and development
• Sexual health
• Smoking, alcohol and other drugs
Appointments to see any of our support personnel are made through Student Reception.
ASDAN
Lowood State High School offers Bronze, Silver and Gold Certificate ASDAN award programs.
These programs provide students with the opportunity to choose what they would like to learn
and are encouraged to explore their interests. Students focus on improving their own learning,
problem solving, and the ability to work with others while completing challenges that include,
cooking, gardening, cleaning, budgeting, planning trips and so much more.
If a student is falling behind in other subjects they have the opportunity to bring that work into
ASDAN and receive focused support. Students can work at their own pace in ASDAN.
Completing Silver and Gold Certificates will also contribute 2 credit points towards their QCE.
Hands on Learning (HoL)
Hands on Learning (HoL) is an innovative educational program that caters to different ways
young people learn.
The Hands on Learning (HoL) program runs on Mondays and Wednesdays, and is facilitated by
two of our staff members who work collaboratively with small groups of multi-age students. This
program works on authentic building projects that provide a platform for students to engage,
grow confidence and achieve success at school.
Hands on Learning (HoL) fosters strong, long term relationships that help young people develop
the skills and abilities they need to succeed in work and life, like collaboration, problem solving,
communication, resilience and empathy.
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Operational
The School Day
Period
Before School
Warning Bell
HMG
Period 1
Period 2

Monday - Friday
8.00 – 8.55am
8:55am
9:00 - 9:10am
9:10 - 10:20am
10:20 - 11:30am

FIRST BREAK

11:30AM - 12:05PM

Warning Bell
Period 3

12:05pm
12:10 - 1:20pm

SECOND BREAK

1:20PM - 1:45PM

Warning Bell
Period 4
Buses Leave

1:45pm
1:50 - 3:00pm
From 3:04pm

Parade Days
Before School
Warning Bell
Parade- Hall
Period 1
Period 2

8:00 – 8:55am
8:55am
9:00am
9:50
10:50

FIRST BREAK

11:50

Warning Bell
Period 3

12:25pm
12:30

SECOND BREAK

1:30pm

Warning Bell
Period 4
End of Day
Buses Leave

1:55
2:00pm
3:00pm
From 3:04pm

Canteen
The Parents & Citizens Association employs a convenor to operate the Canteen each day of the
school week. Lunch and afternoon tea can be purchased. Students are encouraged to order
lunch in the morning before 8:45am.
School Photos
School photographs will generally be taken early in Term One. Students are required to be in full
Formal Uniform for these photographs. Parents/carers are advised of the arrangements for
school photos and there will be the opportunity to purchase individual portraits as well Year Level
photos.
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ID Photos and Cards
All students will have their photographs taken early in Term One. The cost is covered by
participation in the Student Resource Scheme. Students are responsible for the cost of a
replacement card if it is lost or destroyed.
School Bags
Bags are to be carried from room to room and placed in racks outside the room, if these exist,
or neatly against the wall directly outside. Bags are to be kept close by during lunch breaks and
afternoon tea. Bags are to be carried to the location of instruction for HPE practical lessons and
to the location required for the elected sport.

Communication

Communicating by Text Message - SMS Mobile: 0419 848 733
Lowood State High School believes that SMS text messages sent directly to and from your
mobile phone is the most effective tool for student safety, attendance management and
significant event reminders.
Benefits to You and Your Student
• If your student has not arrived at school, you need to know
• If your student shows any sign of poor attendance, SMS text messaging will immediately
inform you that a problem may exist
• You must have immediate notification in times of crisis.
• Sending a text message to the school is most time and cost effective
How Parents can help?
• Keep your mobile phone details up-to-date
• Notify the school in advance when your student is absent
• Respond to messages from the school
School Website and Facebook Page
The website and Facebook page provide information on the school and are useful
communication tools for students and parents/carers. For students, the sites display
assessment calendars, handbooks, sports results, achievements and current news. For
parents/carers, these sites display staff listings, staff roles, policies, procedures, Newsletters,
P & C information and other details about the school. Please visit the website at
lowoodshs.eq.edu.au
School Newsletter
Newsletters assist parents/carers, students, staff and our community to learn more about our
school and celebrate achievements with us. Newsletters are issued electronically 2 times each
Term.
Student Learning Journal
Each student is issued with a Learning Journal. This is a School Journal and NOT a Personal
Journal. The Journal is to be taken to all classes where it may be checked by the Classroom
Teacher, House Dean, HOD, Deputy Principal or Principal. If a Journal is lost or defaced, it must
be replaced at the student’s expense. The Learning Journal forms an integral part of the WEL
(Well-Being) Lessons and is used as a text.
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Who Do Students See?
Student Reception: Years 7–12
• Lost property
• Appointments with Deputy Principal, Guidance Officer, School Nurse and Youth Support
Coordinator, Community Education Counsellor
• Sickbay – if you feel unwell, you should get a note from your teacher and report to Student
Reception
• Lost your class/teacher
• Late to school
• Need to leave school early
• Change of address or family circumstances
• All payments
• You are uncertain about any aspect of school life and need further information e.g. where to
go, who to see, friends etc.
• You know that you are going to be absent for an extended period of time
Head of Department: Curriculum
See the Head of Department (HOD) for the subject area if:
• You need subject information
• You need an assignment or exam extension
• You need advice on subject enrolment
• You need help within your subject beyond what is already available
• You have concerns about your classes or timetable
• You have an issue with detention, general behaviour or lateness to class
Head of Department: Junior
• Appropriate course and subject selections
• You want to change subjects/classes
• Tracking of the Junior Certificate of Education (JCE)
Head of Department: Senior
• Appropriate course and subject selections
• You want to change subjects
• Tracking of the Queensland Certificate of Education (QCE)
• School-Based Traineeships/Work Experience
• TAFE/External Course
House Deans
• You have a behaviour or bullying issue you need to discuss
• You are out of uniform
• You wish to discuss attendance concerns
• Application for Lightning Level changes
The Guidance Officer
Guidance is available in the areas of:
• Preparation for careers and/or tertiary education through the provision of advice and
information
• Personal counselling and support
• Support for you and your parents/carers
• Help with study programs and techniques
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Student Support Team
The following members are available to support students and can be accessed via a Request
Form from Student Reception:
• Community Education Counsellor (CEC)
• School Chaplain
• School Health Nurse
• Youth Support Co-ordinator

Medication

Lowood State High School takes the administration of routine and emergency medication at
school very seriously. The following information outlines the requirements associated with:
• Anaphylaxis
• Asthma
• Dispensing medication
Administering routine and emergency medication at school
If you require staff to administer medication to your student at school, please contact the Office
in the first instance to discuss your student’s requirements.
Please note, school staff will only administer medication that:
• has been prescribed by a qualified health practitioner (e.g. doctor, dentist)
• is in its original container
• has an attached pharmacy label
Office staff will ask you to complete and sign Section 1 of the Administration of medication at
school record sheet.
N.B. If your student requires more than one medication, you will need to complete a form for
each medication.
Requirements for students at risk of anaphylaxis
If your student is at risk of anaphylaxis, it is important for you to provide the school with your
student’s emergency medication and their ASCIA Anaphylaxis Action Plan, completed by your
doctor. This Anaphylaxis Action Plan provides the instructions for the school to administer your
student’s medication in an emergency, which is specific to respond to their health condition.
If you have any concerns about your student’s health condition, please contact the School Nurse.
Requirements for students at risk of asthma
For many students, asthma will be a lifelong health condition, so it is important for students as
they become older and more capable, to recognise their signs and symptoms and be confident
to administer their own medication independently when required.
If your student is not yet confident with this and you would like the school to administer asthma
medication to your student, it would assist us if you could provide an Asthma Action Plan,
completed and signed by your student’s doctor when you provide their prescribed medication to
the school.
When you feel, however, that your student can confidently, competently and safely administer
the right dose of their own medication at the right times and can store their medication securely,
let the office know. We will note/update your student’s medical records to reflect your decision.
The school only needs your student’s Asthma Action Plan if staff are administering or helping
your student to administer their asthma medication, or if their emergency response is complex.
Our school has staff trained to provide Asthma First Aid in an emergency to any student
demonstrating signs and symptoms of serious asthma attack.
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If you are unsure whether your student is ready to self-administer, or if your student’s health
condition changes, please contact the School Nurse to discuss further.
\

Providing routine or emergency medication to the school
Before you provide the school with your student’s medication, check the expiry date to ensure it
is in-date and there is enough for the agreed time period. It is also a good idea to take a note of
thef expiry date so that you can replace the medication before it expires.
Please note, school staff will not administer medication that you can buy over-the-counter at
chemists and supermarkets (e.g. paracetamol, eye drops, cough syrup) unless it has been
prescribed by your student’s qualified health practitioner. For example, the school would
administer paracetamol to a student only if it has been prescribed by their dentist to be taken for
a short time after dental treatment.
School staff are bound by these regulations and we hope that all parents/carers
acknowledge and cooperate with these rules.

will

It is safer for all students if you can provide medication to the school in person (rather than send
medication with the student). If you can’t provide the medication in person, contact the school to
determine the easiest and safest approach for the school to receive the medication.
Talking to doctors and pharmacists about your student’s medication
You can help the school in administering medication to your student, by talking to your doctor
and pharmacist about the packaging of medications. In particular, you could:
− ask your doctor if your student’s medication could be:
• administered before or after school, rather than during school hours
• dispensed in a form to make administration easier (e.g. blister packs for tablets, liquid form
rather than tablets for gastrostomy devices)
− ask the pharmacist if the medication could be provided in a multi-dose pack with clear
administration directions (where appropriate), particularly when multiple medications are
prescribed
Where your student’s medication dosage may vary on a daily basis (eg insulin), you should ask
your doctor:
• for written advice to identify who will advise the school of the dosage and
• under what specific criteria (eg blood glucose level, behaviour) the dosage will vary
When your student’s medication is no longer required to be kept at school, please collect all
unused medication.
Activity Risks and Insurance
Please note that the Department of Education does not have personal accident insurance cover
for students. If your student is injured as a result of an accident or incident while participating in
the activity, all costs associated with the injury, including medical costs are the responsibility of
the parent/carer. Some incidental medical costs may be covered by Medicare. If you have private
health insurance, some costs may also be covered by your provider. Any other costs must be
covered by parents/carers. It is up to all parents/carers to decide the type/s and level of private
insurance they wish to arrange to cover their student. Please take this into consideration in
deciding whether or not to allow the student to participate in this activity.
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Prohibited Equipment

• illegal items or weapons (e.g. guns, knives*, throwing stars, brass knuckles, chains)

•
•
•
•
•
•
•
•
•
•
•

imitation guns or weapons
potentially dangerous items (e.g. blades, rope)
drugs** (including tobacco and cigarettes)
Vapes also known as electronic cigarettes
cigarette lighters
alcohol
aerosol spray deodorant
energy drinks
chewing gum
liquid paper, permanent markers, steel rulers
laser pointers

Enrolment Management Plan (EMP)

Lowood State High School recognises as its prime obligation, the provision of access to an
appropriate educational service for students whose principal place of residence is within the
school’s catchment area.
Because of enrolment capacity and growth Lowood State High School may be unable to meet
this obligation in the future, unless action is taken to manage enrolments. The Principal must
restrict the enrolment of out-of-catchment students to ensure in-catchment students can enrol at
their local state school, without requiring additional facilities.
This School Enrolment Management Plan (School EMP) sets out the conditions under which
students may be enrolled into Lowood State High School.
Student Enrolment Capacity of School
Lowood State High School has a maximum Student Enrolment Capacity of 940 students.
Local Catchment Area
A school’s local catchment area is the defined geographical area from which the school is to
have its core intake of students.
Lowood State High School operates under an equidistant catchment area. The school’s
catchment map is available to be viewed at either the school’s administration building or online
at http://www.qgso.qld.gov.au/maps/edmap/.
Students within Catchment:
Any student, whose principal place of residence is within the school’s catchment area/s, is
(subject to the Education (General Provisions) Act 2006) entitled to enrol at the school. The
school Principal will reserve places for students who move into the catchment area throughout
the school year.
Parents or legal guardians who wish to enrol their student at the school will need to demonstrate
that the student’s principal place of residence is within the catchment area. Current proof of
residency at the address indicated can be provided by way of one of each of the following:
• One primary source – a current rental/lease agreement, or rates notice, or unconditional
contract of sale; and
• One secondary source – a utility bill (eg electricity, gas) showing this same address and
parent’s/legal guardian’s name.
If the Principal is not satisfied that the documentation provided by an applicant demonstrates
adequately that the address stated is the student’s principal place of residence, then the
Principal may request further sources of proof of residency.
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Finance
Student Resource Scheme 2022

Lowood State High School operates a Student Resource Scheme.
As per the Education (General Provisions) Act 2006 (Qld) a parent/carer is directly responsible
for providing students with textbooks and other resources for use at school. The school provides
the Student Resource Scheme to assist parents/carers with a cost-effective alternative to
purchasing textbooks and other resources.
The Student Resource Scheme enables a parent/carer to enter into a written agreement with
the school. If a parent/carer chooses to participate in the scheme, they complete a Student
Resource Scheme Participation Agreement Form which provides the student with the
necessary textbooks, online learning programs and other resources to engage in learning. A
Student Resource Scheme Participation Fee of $200 per student will be required to be paid
by the parent/carer. This is approximately $5 per week.
A parent/carer who does not wish to participate in the Student Resource Scheme is
responsible for providing the student with the necessary textbooks and other resources that
would otherwise have been provided under the Student Resource Scheme, for the student to
engage in learning. This contribution is in addition to the Government Textbook Allowance. The
school receives a direct bulk payment of the Government Textbook Allowance for all students in
Years 7 to 12 participating in the scheme.
These are some of the benefits included in the scheme:
• Subject specific textbooks prescribed for each subject
• Reproduced or photocopied class workbooks and worksheets and teacher prepared learning
materials
• Equipment for student use eg various cameras, sport uniforms for school teams
• Student ID Card
• Learning Journal
• Access to all computer-based learning resources
• Student materials used for classroom projects
• Online access to curriculum-based programs eg Literacy Planet, HotMaths
• Access and provision of textiles articles, food demonstrations and various printed booklets.
• Access to gloves, aprons and protective eyewear, provision of chemicals, electronic
components and consumables for group/experimental work in Science, Chemistry, Biology
and Physics
• Use of specialist Art equipment
• Use of specialist Manual Arts power tools, equipment, safety gloves, goggles and other safety
equipment
• Access to musical equipment for music subjects – excluding specialist Instrumental Music
instruments
• Access to basic costumes and make-up for Dance and Drama subjects
• Administration of Student Resource Scheme
Items specifically excluded from Student Resource Scheme under the Act:
• Individual Subject Resource Levies for practical subjects like Art, Manual Arts and Home
Economics
• Drawing equipment used in subjects like Art and Graphics
• Excursions, camps and non-curricular activities
• Instrumental Music Equipment Hire
• Specially designed costumes for Band, Choir and Dance and Drama groups
• Bus hire for most excursion and sporting fixtures
• Biros, pencils and other stationery items
• Certificate course fees
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The cost of participating in the Student Resource Scheme in 2022 is $200 per student for
all year levels.
Instalment payment due dates for Student Resource Scheme Fees in 2022 are as follows:
• Term 1 - $100 per student is due by 18 February 2022
• Term 2 - $50 per student is due by 29 April 2022
• Term 3 - $50 per student is due by 22 July 2022

Payment Options for Student Resource Scheme Fees, Subject Levies and
VET Qualification Certificate Courses in 2022

Payments can be made to Lowood State High School by
• BPOINT – Details on BPOINT payments are outlined on the bottom of every invoice
• EFTPOS – Credit or Debit card in person at Lowood State High School Front Office.
• Cash or Cheque made payable to Lowood State High School
• Centrepay Deductions option – Please phone or visit the Lowood State High School Front
Office to arrange payment through regular deductions from your Centrelink Account.
There is also an option to pay the Student Resource Scheme Fees by instalments. This is
available as a choice on the Student Resource Scheme Participation Agreement Form.
Please Note: All Student Resource Scheme Fees, Subject Levies and VET Qualification
Certificate Course payments must be up-to-date before students will be eligible to attend any
non-curriculum activities eg camps, excursions, reward trips or be eligible to purchase Football
Academy jerseys and shorts, senior jerseys or attend school discos and the Year 12 Formal.
Completed VET Qualification Certificates will not be issued to students until the VET Certificate
Course has been paid for in full.
A Student Resource Scheme Participation Agreement Form must be filled out, signed and
returned at the time of payment.
Students enrolling from Monday 28 February, 2022
Students enrolling at Lowood State High School from Monday 28 February, 2022 will be
required to pay at least 50% of the pro-rata Student Resource Scheme Fees and
Queensland Government Textbook and Resource Allowance Fees (if applicable) prior to
the day the enrolment commences.
The remaining 50% will need to be paid to reflect the instalment payment due dates.
• $50 maximum left to be paid after 29 April, 2022
• Total amount to be paid in full by 22 July, 2022
All Subject Levy fees for all Year levels will need to be paid by the end of the Term in which the
enrolment commences.
Year 11 Students enrolling in VET Certificate Courses will be required to pay the first instalment
of their VET Certificate Course prior to the day the enrolment commences. Subsequent
instalments will need to be paid up to date as per the relevant VET Certificate Course instalment
payment due dates.
Year 12 Students enrolling in VET Certificate Courses will be required to pay the full amount of
the course by the end of the Term in which the enrolment commences.
All Subject Levy fees for all Year levels will need to be paid by the end of the Term in which the
enrolment commences.
40

Students enrolling after Friday 22 July, 2022 Students enrolling at Lowood State High
School after Friday 22 July, 2022, will need to pay the full amount of the pro- rata Student
Resource Scheme Fees and Queensland Government Textbook and Resource Allowance
Fees (if applicable) prior to the day the enrolment commences.
All Subject Levy fees for all Year levels will need to be paid by the end of the Term in which the
enrolment commences.
Year 11 Students enrolling in VET Certificate Courses will be required to pay the first instalment
of their VET. Certificate Course prior to the day the enrolment commences. Subsequent
instalments will need to be paid up to date as per the relevant VET Certificate Course instalment
payment due dates.
Year 12 Students enrolling in VET Certificate Courses will be required to pay the full amount of
the course by the end of the Term in which the enrolment commences.

Invoicing and Payment of School Based Subject Levies and
VET Certificate Course Fees for 2022
Please refer to the Student Resource Scheme Stationery Requirements List 2022 for each
individual year level for the relevant subject levies and VET Certificate Course Fees for 2022.

Policies and Procedures
Every Queensland state school is required to have a Student Code of Conduct. This is the
school's behaviour policy, with information about school rules, consequences and processes.
From 2021, the Student Code of Conduct replaces the Responsible Behaviour Plan for
Students, Code of Behaviour and Statement of Expectations.
The Student Code of Conduct is developed in consultation with each local school community,
is published on the school website and provided to every student and family upon enrolment.
Every state school has their own Student Code of Conduct developed to meet local needs.
Students and Parents/Carers Responsibilities
• Ensure familiarity with the school's Student Code of Conduct.
• Adhere to school's standards outlined in the Student Code of Conduct.
State School Staff Responsibilities
• Ensure familiarity with the school's Student Code of Conduct.
• Follow appropriate processes outlined in the Student Code of Conduct.

Hands Off Policy

A Strict ‘Hands Off’ Policy Applies
Lowood State High School has a ‘non-contact’ or ‘hands off’ policy. This
means the school believes disputes can be solved by non-violent means. This
is to ensure the rights, safety and well-being of all students. Students are, at
all times, expected to demonstrate interpersonal behaviours that are consistent with legislative
and professional standards of a workplace.
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Disputes can and will be solved by ‘non-contact’ and ‘non-violent’ means and there are numerous
support people who can assist students. If students resort to violence, even by way of retaliation,
they have breached the “hands off” policy. The offence and therefore the consequences are
severe, including official suspension from school.
Caring for Each Other
Lowood State High School is committed to taking action to protect students from bullying and to
respond appropriately when bullying does occur.
This policy gives students, staff and parents/caregivers a shared understanding of what bullying is,
how it impacts on people and how bullying is responded to at Lowood State High School.

What is Bullying?

• Bullying is any persistent behaviour which harms other people. In general, bullying may be
defined as: Dominating or hurting someone
• Unfair action by the perpetrator(s) and an imbalance of power
• A lack of adequate defence by the target and feelings of oppression and humiliation.
Bullying can take many forms. They include:
• Physical bullying - Where a person (or group) repeatedly uses physical actions to bully, such
as hitting, poking, tripping or pushing. Repeatedly and intentionally damaging someone’s
belongings is also physical bullying
• Verbal bullying - Repeated or systematic name calling, insults, homophobic or racist remarks
and verbal abuse
• Covert bullying - Such as repeatedly lying about someone, spreading rumours, mimicking or
deliberately excluding someone.
• Psychological bullying - For example, repeatedly threatening, manipulating or stalking
someone.
• Cyber bullying - Using technology such as email, mobile phones, chat rooms, social networking
sites to repeatedly bully verbally, socially or emotionally. Forms of cyber bullying can also include:
• Flaming – online fights using electronic messages with angry or vulgar messages
• Harassment – repeatedly sending nasty, mean or insulting messages
• Denigration – posting or sending gossip or rumours about a person to damage his/ her
reputation or friendships
• Outing – sharing someone’s secrets or embarrassing information or images online
• Exclusion – intentionally excluding someone from an online group
• Cyber stalking – repeated intense harassment and denigration that includes threats or
creates significant fear.
What Behaviours DO NOT Constitute Bullying?
The National Centre Against Bullying acknowledges that while the following behaviours are often
upsetting to those involved, they do not constitute bullying:
• Mutual arguments and disagreements (where there is no power imbalance)
• Not liking someone or single acts of social rejection
• Isolated incidents of aggression, intimidation or violence.
While these behaviours would not be considered bullying (because they do not involve deliberate
and repeated harm and a power imbalance) they need to be addressed in the same way as other
inappropriate student behaviours.
The most effective way of addressing bullying at Lowood State High School is to create effective
learning environments in which:
• Students are supported to develop their own social and emotional skills
• PBL lessons are explicitly taught and embedded in practice
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•
•
•
•

The contribution of all students is valued
All students can feel secure and are able to contribute appropriately
Stereotypical views are challenged, and students learn to appreciate differences in others
whether arising from race, culture, sexuality, ability or disability
Students learn to take responsibility for their actions and behaviour both in school and in the
wider community

All forms of bullying and violence are challenged.
Lowood State High School also provides:
• Social skilling units within curriculum units
• Access to peer support
• Individual behaviour plans and playground contracts
• Links on the school website to external support agencies for students
• All student computers feature a “CyberSafety” screen icon with links to anti-bullying sites
• All student Learning Journals feature information on anti-bullying and cybersafety
• All social media sites are blocked during school hours when using the DoE network

What is Sexual Harassment?

Sexual harassment covers a wide range of behaviour which is sexual in nature. The important
point is that it is unwelcome and not wanted. Types of behaviours may include:
• Unwelcome comments about a person’s sex life
• Unnecessary familiarity, such as deliberately brushing against a person
• Sexual proposition or continual requests or invitations
• Physical contact, such as touching, fondling or grabbing
• Suggestive comments about a person’s appearance or body
• Indecent exposure
• Offensive phone calls
• Persistent unwelcome social invitations or telephone calls
• Being followed home from school or work
• Offensive hand or body gestures
• Physical and verbal intimidation, such as ogling, leering, deliberately invading another’s
personal space or blocking access to or exit from an area
• Referring to another person in a derogatory sexual manner
• Other offensive communications, including telecommunications – for example, through,
posters, graffiti, text messages using mobile phones etc. The excuse “It was only a joke” is
unacceptable if the other person has not taken it as a joke, and instead is upset by it.
We are empowering our students to stand up for each other without fear.

What is Stymie?

Stymie.com.au encourages students to
support their peers by making anonymous
notifications about bullying.
Lowood State High School is committed to harnessing the power of bystanders
to change the ‘culture of acceptance’ of bullying in our community.
Who is a Bystander?
• Bystanders are the largest group in the cycle of bullying. They are either witness to,
encourage, take an active part in, or instigate bullying behaviours
• Most bystanders passively accept bullying because: they are scared, they don’t feel as
though it is their business, they don’t like the person being bullied, they feel peer-pressured
to participate or they think that notifying someone may make things worse.
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•
•
•

Bystanders behave the ways in which they do because they are fearful and do not have the
experience or skill, to deal with serious incidents.
Bystanders often feel guilty.
Stymie promotes the pro-social responsibilities of bystanders and outlines their
responsibilities in the cycle of bullying.

These notifications will be about other students who you see being bullied or experiencing
harm at Lowood State High School. You can also make notifications about illegal activity and
any other kind of harm to your school community.
The first conversation we have, will be with the student who is experiencing harm – they will
know they are not alone. Lowood State High School is committed to supporting all of you in
being able to make positive choices about bullying and harm in our community. Please use it.
Use it responsibly and thoughtfully and know that you can make a difference. Sometimes the
hardest thing and the right thing are the same.

Cyber Safety

Technology is a very powerful and positive tool when used responsibly. Just like in real life, it is
important to exercise good decision-making when on-line and to treat others with respect. Cyber
safety guidelines should be followed at all times.
•
•
•
•

•

REMEMBER to keep your personal details private. Don’t post information about yourself that
strangers might read, and don’t share your password with anyone at all. Be careful who you
trust online and don’t accept friend requests if the person is not a real life friend.
REMEMBER to think twice about what you say and post. Don’t post anything you don’t want
others to see or know about or anything that you wouldn’t be prepared to say face-to-face or
in front of other people (the potential online audience is huge).
REMEMBER – it’s forever. Posts on the internet can remain there for a long time and might
be read by future employers, partners and even your own student!
REMEMBER to respect other people. Treat others as you would like to be treated. Never post
pictures or images of others that may cause them harm or embarrassment. Once they are
uploaded, it’s almost impossible to remove them completely. You may even be breaching
copyright or breaking the law by sharing property that is not yours.
REMEMBER if someone writes something rude or offensive, do not respond. Block this person
immediately and speak to a trusted adult about the situation.

We expect students to take responsibility for their use and their device. Web filtering has its
benefits, however, these systems are not fool proof and will never block 100% of inappropriate
content. If you have any concerns, please talk to your student’s teachers.
The following advice looks at ways parents/carers can support their student in using the
internet effectively, so they can enjoy and learn from the internet safely and securely.
Set Boundaries
Students don't need to use their laptop all the time at home. If you are experiencing problems,
we recommend that you specify:
• Where in the house the laptop can be used
• Where it is to be stored when not in use
Monitor
• Talk about internet activities openly and freely
• Have your student use the laptop in a shared family area where you can monitor how long
your student is online as well as the websites your student is visiting.
• Mobile phones and other digital devices have access to the internet, so these devices need
to also be monitored
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Share the Experience
• Ask your student to demonstrate the way they use their laptop for school
• Ask your student to teach you how to use the laptop
• Focus on the positive aspects of the internet when you are sharing the experience with your
student. Spend time looking together at sites that are fun, interesting or educational
• Encourage your student to question things on the internet, e.g. Who is in charge of this site?
Have I found information, or is it just an opinion? Is this site trying to influence me or sell me
something?
• Have a play with the laptop by yourself to better understand how they work
Protect
• Explain to your student that not all information on the internet is good, true or helpful, and
that some areas are not intended for student to see.
• Help your student identify unsuitable material by naming some things to look out for, such as
sites that contain scary or rude pictures, swearing or angry words.
• Empower your student to use the internet safely by showing your student safe sites and
explaining why they are safe. It's also important to educate your student on why it's not safe
to give out any personal details online.
• There are many home network filter programs on the market such as OpenDNS, K9 Web
Protection. A simple search for 'Home Web Filtering' will give you the current lists; many
programs are free. The advantage for parents/cares is that this can be applied to ALL devices
in the home.
Online Support Sites
Cyber safety and cyberbullying - A guide for parents and caregivers - This departmental
guide provides important information for parents about cyber safety and cyberbullying. It
suggests what parents and caregivers could do if their student is the target of, or is responsible
for, inappropriate online behaviour.
Office of the eSafety Commissoner parent tour - Where you can learn about the digital
environment and how to help your student have safe and enjoyable online experiences.
A Platform for Good - Really good website for positive online behaviours for student

Locker Use Policy

Lowood State High School is committed to providing school lockers so that students a safe and
secure place to store their BYOD and other valuables at school.
Terms and Conditions of Locker Use:
• Lockers are available on a first in first served basis at no cost.
• Students are to supply their own substantial padlock for the locker and are responsible
for keeping a spare key to the padlock at home.
• Students are responsible for the security of the items left in the locker at all times.
• The school accepts no responsibility for any items damaged or stolen.
• Lowood State High School reserves the right to inspect lockers without notice.
• No illegal substances, weapons, other prohibited or offensive materials are to be placed
in the lockers at any time. Students will be held liable for any offensive materials and
will be reported to the appropriate authorities.
• Upon departure from school each afternoon (3pm), students are to empty and clear out
the locker and leave it in good condition. Failure to do so could lead to the lock being
cut-off. Students will need to replace the padlock at their own expense
• All lockers remain the property of Lowood State High School
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Use of mobile phones and other devices by students
In consultation with the broader school community, Lowood State High School has determined
that explicit teaching of responsible use of mobile phones and other devices (e.g. laptop
computers, tablets, smart watches) is a critical component of Digital Literacy.
The knowledge and confidence to navigate and use these technologies safely while developing
digital literacy is a responsibility shared between parents, school staff and students.
Lowood State High School supports the appropriate use of technology in learning and for safety.
Mobile phone and personal devices have the potential to aid learning and to assist students in
managing busy lives, when used well.
Digital Literacy refers to the skills needed to live, learn and work in a society where
communication and access to information is dominated by digital technologies like mobile phones.
However, the benefits brought about through these diverse technologies can be easily
overshadowed by deliberate misuse which harms others or disrupts learning.
All personal mobile phones must be turned off during parade and classes. The potential
disruption to the teaching and learning process through irresponsible use will not be tolerated.
Personal technology devices may be used at morning tea, lunch breaks and before and after
school.
Students are not permitted to photograph or record any student or staff member at school, at
any time.
Responsibilities Mobile phone use in class
Use of personal mobile phones for learning purposes may be approved at the discretion of the
classroom teacher and must not be used in class for social media or personal communications.
The responsibilities for students using mobile phones or other devices at school or during school
activities, are outlined below.
It is acceptable for students at Lowood State High School to use electronic devices, with teacher
permission, for:
• assigned class work and assignments set by teachers
• developing appropriate literacy, communication and information skills
• authoring text, artwork, audio and visual material for publication on the intranet or internet for
educational purposes as supervised and approved by the school
• conducting general research for school activities and projects
• communicating or collaborating with other students, teachers, parents or experts in relation to
school work
• accessing online references such as dictionaries, encyclopaedias, etc.
• researching and learning through the department's eLearning environment
• be courteous, considerate and respectful of others when using a mobile device
• switch off and place the mobile device out of sight during classes, unless the device is being
used in a teacher directed activity to enhance learning
• seek teacher's approval where they wish to use a mobile device under special circumstances,
and do not use a mobile device during learning time without first obtaining teacher permission.
It is unacceptable for students at Lowood State High School to:
• use a mobile phone or other devices in an unlawful manner
• use a mobile phone during parades or lesson time unless given explicit permission by a staff
member
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• download, distribute or publish offensive messages or pictures
• use obscene, inflammatory, racist, discriminatory or derogatory language
• use language and/or threats of violence that may amount to bullying and/or harassment, or even
stalking
• insult, harass or attack others or use obscene or abusive language
• deliberately waste printing and internet resources
• damage computers, printers or network equipment
• commit plagiarism or violate copyright laws
• ignore teacher directions for the use of social media, online email and internet chat
• send chain letters or spam email (junk mail)
• knowingly download viruses or any other programs capable of breaching the department's
network security
• use in-phone cameras anywhere on the school grounds, or to depict themselves or other
students wearing the school uniform
• invade someone's privacy by recording personal conversations or daily activities and/or the
further distribution (e.g. forwarding, texting, uploading, Bluetooth use etc.) of such material
• use a mobile phone (including those with Bluetooth functionality) to cheat during exams or
assessments
• take into or use mobile devices at exams or during class assessment unless expressly permitted
by school staff.
At all times students, while using ICT facilities and devices supplied by the school, will be
required to act in line with the requirements of the Lowood State High School Student Code of
Conduct. In addition, students and their parents/carers should:
• understand the responsibility and behaviour requirements (as outlined by the school) that
come with accessing the department’s ICT network facilities
• ensure they have the skills to report and discontinue access to harmful information if
presented via the internet or email
• be aware that:
• access to ICT facilities and devices provides valuable learning experiences for students and
supports the school's teaching and learning programs
• the school is not responsible for safeguarding information stored by students on
departmentally-owned student computers or mobile devices
• schools may remotely access departmentally-owned student computers or mobile devices
for management purposes
• students who use a school's ICT facilities and devices in a manner that is not appropriate
may be subject to disciplinary action by the school, which could include restricting network
access
• despite internal departmental controls to manage content on the internet, illegal, dangerous
or offensive information may be accessed or accidentally displayed
• teachers will always exercise their duty of care, but avoiding or reducing access to harmful
information also requires responsible use by the student.

ICT Agreement for Students

Purpose Statement
• Information and Communication Technology (ICT), including access to and use of the internet
and email, are essential tools for schools in the provision of innovative educational programs
• Schools are constantly exploring new and innovative ways to incorporate safe and secure
Information and Communication Technology (ICT) use into the educational program
• School students, only with the approval of the Principal, may be permitted to have limited
connection of personally-owned mobile devices to the department's network, where this
benefits the student's educational program

47

Authorisation and controls
The Principal reserves the right to restrict student access to the school's ICT facilities and
devices if access and usage requirements are not met or are breached, however, restricted
access will not disrupt the provision of the student's educational program. For example, a student
with restricted school network access may be allocated a stand-alone computer to continue their
educational program activities.
The Department of Education monitors access to and use of its network. For example, email and
internet monitoring will occur to identify inappropriate use, protect system security and maintain
system performance in determining compliance with state and departmental policy.
The Department may conduct security audits and scans, and restrict or deny access to the
department's network by any personal mobile device if there is any suspicion that the integrity of
the network might be at risk.
Responsibilities for using the school's ICT facilities and devices
• Students are expected to demonstrate safe, lawful and ethical behaviour when using the
school's ICT network as outlined in the Student Code of Conduct.
• Students are to be aware of occupational health and safety issues when using computers and
other learning devices
• Parents/carers are also responsible for ensuring students understand the school's ICT access
and usage requirements, including the acceptable and unacceptable behaviour requirements
• Parents/carers are responsible for appropriate internet use by students outside the school
environment when using a school owned or provided mobile device
• The school will educate students regarding cyber bullying, safe internet and email practices,
and health and safety regarding the physical use of ICT devices. Students have a
responsibility to behave in line with these safe practices
• Use of the school's ICT network is secured with a user name and password. The password
must be difficult enough so as not to be guessed by other users and is to be kept private by
the student and not divulged to other individuals (eg a student should not share their
username and password with fellow students).
• Students cannot use another student or staff member's username or password to access the
school network. This includes not browsing or accessing another person's files, home drive,
email or accessing unauthorised network drives or systems. Additionally, students should not
divulge personal information (eg name, parent's name, address, phone numbers), via the
internet or email, to unknown entities or for reasons other than to fulfil the educational program
requirements of the school.
• Students need to understand that copying of software, information, graphics or other data
files may violate copyright laws without warning and be subject to prosecution from agencies
to enforce such copyrights.
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Bring Your Own Device
Preparing students for a changing world is a critical aspect of education. Learning and innovation
skills are what separate students who are prepared for increasingly complex life and work
environments in today's world and those who are not. They include Creative and Critical Thinking,
Communication and Collaboration.
When students use their own device to access our school resources, it allows them to gain
access to:
• filtered internet
• the school curriculum drive to obtain documents/resources provided by their teachers
• their home drive which enables them to access their files from any computer in the school
and have a saved and back-up copy of their work
• printing through our school photocopier located in the Resource Centre.
Our goal is for students to use their device as a tool to support key processes in learning. Digital
devices allow students to consume and produce information in a mobile form through:
• textbooks being available on their device in eBook/PDF format
• a wide range of classroom apps and tools
• resources that are available 24/7
All students are expected to have their device at school, charged and with enough space to
save class work as well as install apps and books for classes. Students must abide by the
standards set out in the Student Code of Conduct when working in the school environment.
All students need to complete the BYOD Student Charter Form to be able to have their BYOD
connected to the Lowood SHS network.
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Parents and Citizens Association
P&C Meetings

Meetings are held on the second Tuesday of each month except when this coincides with school
holidays. Agenda items relate to educational issues, recognition of student successes and
fundraising. Meetings commence at 6.30pm.
The Annual General Meeting is held on the second Tuesday in March.
The P&C Association for Lowood State High School actively contributes to the decision making
of the school as well as raising funds. If you wish to assist the P&C in their activities, please
contact them through the Canteen or attend their monthly meetings.

Canteen

The Parents & Citizens Association employs a convenor to operate the Canteen each day of
the school week. Lunch and afternoon tea can be purchased. Students are encouraged to order
lunch in the morning prior to 8:45am. The Canteen is managed in accordance with the Healthy
Schools Framework.
Parental assistance in the Canteen is needed and is appreciated. Volunteer assistance provides
better service and helps to keep prices down.

Uniform Shop

The Uniform Shop is open daily from 8:30am-10:30am and is located at the School Canteen.
Parents/Carers are asked to sign in at the Office before presenting at the Uniform Shop.

Blue Cards

Queensland law requires all persons working with student to have a clearance from the Student’s
Commissioner. This is commonly referred to as the ’Blue Card’. Parents, carers and family
members of students enrolled in our school are exempt from this requirement and may perform
voluntary work with students. All other community members must have a Blue Card. The school
can assist with application forms. Volunteers can apply at no cost. For further information contact
the Blue Card Contact Centre on 1800 113 611.
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